WB/kpm

29th March 2011
Dear Parents/Carers

Re: Arrangements for the End of Year 11 & GCSE Summer Examinations
Enclosed with this letter are various documents, two of which need to be signed and returned to us.  I appreciate that there is a lot of information here; however, we want to give you as much detail as possible to help you to support your son/daughter through the GCSE process.

End of formal teaching
Year 11 lessons will finish on Friday 27th May 2011 at 3.15pm, as we break up for the half term holiday.  Some GCSE examinations will already have taken place.

After the May half term, revision lessons will run according to a published schedule.  It is expected that Year 11 students will attend these revision sessions in order to maximise their opportunities of examination success. 

Revision & Home Study
We know that a number of students will find it easier and more productive to study at home.  In this case, please discuss the matter carefully with your son/daughter; if you are genuinely convinced that he or she will use the time productively and would not benefit from the support of teachers during the run up to examinations, you may apply, using the attached form, for the student to have home study.  If a student does not hand in this form by the deadline of the 28th April 2011, we will presume that they will be in school rather than studying at home.
Enclosed with this letter is a timetable of the revision sessions that will take place after the May half term holiday.  We are sure you will wish to bear this in mind when deciding whether or not to apply for home study.

Please only apply for home study if you know it will be used wisely.  It is not recommended that students study at friends’ houses.  If we believe that the student is in need of additional teacher support during the revision period, we may wish to discuss the advisability of home study with you further.
Exam Timetable and Examination Regulations
The examination timetable and examination regulations are attached to this letter.  Please make sure that you check this with your son/daughter.  Every year, a few students make mistakes about the date and or time of an examination; it is, therefore, very helpful if someone else at home is also familiar with the timetable.  Please also check that examination entries are correct and indicate this on the attached form.  The enclosed timetable may be subject to alteration on receipt of the March Maths modular results after Easter.  If this is the case a revised timetable will be issued.
Mobile phones/i-Pods/MP3 players in examinations

Students must hand mobile phones/I-pods/MP3 players in at the beginning of an examination.  Examination Board regulations state that students who have mobile phones, I-pods or MP3 players in their possession will almost certainly have their papers cancelled.

Equipment

Please make sure that your son/daughter comes to the exam with the correct equipment.  If students do not have the correct equipment it can delay the exam.

Uniform

Full uniform will be a requirement for all students throughout the examination period; this includes correct school shoes.  Any student not attending in uniform will sit the examination separately and contact will be made with home.

Absence from Examinations
Students who are absent from examinations without an acceptable explanation will be charged for the examination entry fee.  However, if the absence is due to illness on the day of the examination, it may be possible for the Examinations Officer to apply to the Examinations Board for ‘Special Consideration’.  This would require a letter from your GP.  Please do not book holidays during the exam period as no allowance will be given for this.
Leavers’ Day
Friday 8th July 2011 will be the last official day in College.  All Year 11 students will be invited to attend a formal event in the morning to celebrate their time at the College and receive awards, etc.  As in past years, students will be invited to “dress up” for the event.
Book Return & Locker Refunds
All students will be issued with an Off Roll Form.  The official day for book returns will be Friday 8th July 2011, when students must get their form signed by the teacher of every subject they take to show that all books have been returned.  The completed Off Roll Form must then be passed to Mrs Rushton, who will return locker deposits on receipt of the form.  Books can be returned earlier but the form must be signed off by every subject teacher; incomplete forms will not be accepted.
The Leaver’s Ball – Friday 8th July 2011
The Leaver’s Ball will be held at the Rendezvous Hotel in Skipton.  Transport will be provided as part of the cost and members of the teaching staff will be in attendance.  We expect that this will be an exciting and memorable way for the students to complete their time in compulsory education.  Many tickets have already been sold, although students will be aware that attendance will be dependent on good conduct throughout the rest of this year.  Tickets cost £30.00 (a £10.00 deposit reserves a place).  Payment should be made via Parent Pay.
GCSE Results
Results Day this year is Thursday 25th August 2011.  College will be open from 10.00am for results to be given out.  Please note we will not be able to give out results by telephone.  If you will be away and wish to receive your results, please complete the ‘Authorisation for Collection of Results’ form, which can be found on the College website or paper copies can be collected from Mrs Fawcett, Examinations Officer.  A third party may collect the results on the student’s behalf, but they must bring the ‘Authorisation for Collection of Results’ form with proof of ID; again, telephone authorisation is not acceptable.
Sixth Form Enrolment Day – Friday 26th August 2011
We hope to welcome as many students as possible back into the Sixth Form.  Enrolment Day is the day after GCSE results.  If possible, students should attend to enrol in person.  Inevitably, there will be questions they need to ask about courses and changes they wish to make to their options.  We enrol before the start of term so that timetables can be up and running as soon as possible.  The AS courses are only two and a half terms long and we need to maximise the amount of time the students have for study.

Should you have concerns about any of the above please contact, in the first instance, your son/daughter’s Head of House (Wharfedale and Ribblesdale – Miss Vickery, Kingsdale and Malhamdale – Miss Garside) at the College.

Yours faithfully
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William Bancroft 

Principal

Enc:
1. Exam timetable and Exam Regulations
2. Revision classes timetable

3. Exam Check form – please sign and return
4. Application for Home Study- please sign and return
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SETTLE COLLEGE

Exam Entry Check
Name of student ………………………………….…
Form……………….…………
I have received and checked the exam timetable and confirm that the entries are correct/incorrect.*

*  Delete as applicable

If incorrect, please insert details here:…………………………………………….………..
………………………………………………………………………………………………
………………………………………………………………………………………………
………………………………………………………………………………………………

………………………………………………………………………………………………
Student Signature ………………………………………………

Parent/carer signature ……………………..…………………...
Date ……………………………………………………………
Please return the completed form to Mrs Fawcett (Examinations Officer) by Thursday 28th April 2011 
SETTLE COLLEGE


Application for Home Study

The information below must be completed in full by any student wishing to apply for home study during the revision period.  Please remember that attendance at school is still a legal requirement unless the school grants permission for home study.  Where it is felt that the student continues to need the support and mentoring of subject staff home study may not be granted.  The approval of the Form Tutor, English and Maths teacher must be gained.

The completed form should be returned to Mrs Dewhurst for approval no later than Thursday 28th April 2011
Name of student ……………………………………………
Form……………….…………………..

Reason for application ……………………………………………………………….…………………………………………..
……………………………………………………………………………………….…………………..
………………………………………………………………………………………..………………….
……………………………………………………………………………………….………………….
Form Tutor Signature:    ………………………………………..………………………………………
English Teacher Signature:   ……………………………………………………………………………

Maths Teacher Signature (required in the event of a resit being necessary)    …………………………………….…………………………………………………………………….
Student signature ………………..……….      Parent/carer signature ………………….…………
Date ……………………………………………….

Application approved 


Application not approved 

Reason if not approved ……………………………………………………………….………………………………….………

…………………………………………………………………………………….…………………..…
…………………………………………………………………………………………………………..

Signed ……………………………………..………   Mrs J Dewhurst – Assistant Principal
Once approved, or otherwise, the form should be copied to the student’s file and the parent.

