29th March 2011
To Year 9 & 10 Parents/Carers

Dear Parent/Carer
Re:  Year 9 & 10 Examinations – Summer Term 2011
The information in this letter is intended to provide key information for you, as parents, to help ensure that all students have the best opportunity to succeed in their examinations. 

1. Please find attached a timetable for the GCSE Year 9 & 10 examinations.  These examinations count towards final GCSE grades.  
2. Please check entries carefully and let Mrs Fawcett, Examinations Officer, know of any issues or queries.  All GCSE examinations will take place in the Gym unless otherwise indicated.
3. For all examinations, students will meet in the hall 15 minutes before the examination begins.  If a student is absent for any reason, it is important that you let us know as soon as possible.  Misreading the timetable is not an acceptable explanation for absence.  However, if the absence is due to illness on the day of the examination, it may be possible for the Examinations Officer to apply to the Examination Board for ‘Special Consideration’.  This would require a letter from your GP.  Please do not book holidays during the examination period as no allowance can be made for this.  Students who are absent from an examination and do not have a doctor’s letter or valid reason for the absence will be invoiced for the cost of the examination.
4. All examination timetables will be displayed on the Examinations Noticeboard and on the College website.  Start times for the examinations will be: morning sessions 9am, and afternoon sessions 1.30pm unless otherwise indicated.  

5. Examination Board regulations state that students cannot enter the examination room later than 30 minutes after the start of the examination.  Equally, they may not leave until the end of the examination.  When leaving the examination room, students may not remove any of the examination papers or materials and should remain silent.  The examination regulations, specified by the Examination Boards, are enclosed with this letter and have been given to your son/daughter with their timetable.  Please stress the need for these rules to be followed so that all students have the opportunity to do well.  
6. On some occasions, students come to the examination without the appropriate equipment and this does delay the start and finish times of the examination.  Please support us in ensuring that your son/daughter comes to the examination with the proper equipment.
7. Please note that if your son/daughter is studying for a BTEC qualification there are no externally set examinations.
Examination results will be available for collection on Thursday 25th August 2011 in the main hall from 11:00am for Year 9 & 10 students.
If you have any queries about any aspect of the examination arrangements, please do not hesitate to contact me or Hazel Fawcett, Examinations Officer, at the College.
We wish all Year 9 & 10 students success in their examinations.

Yours faithfully
Ms M Costello
Vice Principal

